








(See the Exhibit Hall Floor Plan on Page 8)





Booth Preferences:  Please indicate your three (3) 
booth location choices using the Exhibit Hall floor plan 
on the following page:___________________________ 



 
SFB Annual Meeting & Exhibition 

2025 Exhibitor Rules & Regulations, and Exhibit Hall Floor Plan 
 

The Exhibit Rules & Regulations are part of the 2025 Annual Meeting Sponsor and Exhibit 
Prospectus/Contract. 

 
Assignment of Space: Booth assignments will be based on date of receipt of application. 
Non-profit space assignments are made based on space availability at the discretion of 
show management. Every effort is made to satisfy exhibitor space requests; however, no 
guarantee is made. If preferences are not available, SFB reserves the right to make space 
assignments. SFB reserves the final decision and right, in the best interest of the 
conference, to amend the floor plan, assign, or relocate selected space in areas other than 
that selected by Exhibitor without any liability to SFB. Exhibitor may not sublet, sub-divide or 
assign its space, or any part thereof, without written approval. 

 
Terms of Payment and Cancellation Policy: Exhibitor agrees to abide by the APPLICATION 
TERMS outlined on the application page of the 2025 Sponsorship & Exhibit Prospectus 
 
Eligibility to Exhibit: SFB reserves the right to refuse space to any company who has failed to 
fulfill its financial obligations to SFB in the past and/or whose products or services, in the 
judgment of the association do not meet the scientific needs or interests of our members 
and attendees. 

 
Admission to Exhibits/Poster Area: Exhibit personnel will be admitted to the area one hour prior to the time the exhibits open each day. All exhibit staff must be registered in 
advance of the conference. 

 
Official Exhibit Services Kit: The official exhibit service contractor will also provide freight services and customs clearance for all exhibitors. Additional on-site needs of individual 
exhibitors besides the basic booth set-up outlined above (such as electric, Internet access, etc.) will be provided by Exhibitor Services Company or Event Facility for an additional fee. 
 
Freight & Handling: The Exhibitor Services Company will send to each Exhibitor an Exhibit Services Kit containing information on furnishing, electrical service, shipping and freight 
handling, storage arrangements and other services.  

 
Installation and Dismantling:  Exhibitors shall not display products/ services and/or other advertising material in areas outside their booth space including, but not limited to, 
parking lots, hotel lobbies, lounges, and corridors, without express written approval. The installation of exhibits must be completed in the time outlined in the Exhibitor 
Services Kit. If any booth is not set up in full within the allotted time, SFB reserves the right to re-assign the space to another exhibitor or to make use of the space as 
deemed necessary, at the exhibitor’s expense. Refunds are not available in such cases. Exhibits must remain set up until the closing of the exhibits. Dismantling early may 
negatively impact your exhibiting presence at future conferences. All exhibits must be fully removed within the time allocated. If exhibits are not removed by that time, 
SFB reserves the right to remove the exhibit at the exhibitor’s expense. 

 
Security: Guard service is in no case to be understood or interpreted by Exhibitor as a guarantee against loss or theft of any kind. Security is provided during hours the 
exhibition is closed. However, Exhibitor should make provisions to safeguard their goods from the time they are placed in the booth until the time they are removed. SFB is 
not responsible for loss or damage. 
 
Liability and Insurance: SFB and the Exhibit Facility shall not be held responsible for the safety of exhibits and property owned or rented by Exhibitor against fire, theft, or 
property damage, or for accidents to Exhibitors or their employees from any cause prior to, during or subsequent to the period covered by the exhibit Contract. Exhibitors 
shall obtain, at their own expense, adequate insurance against any such injury, loss or damage; at a minimum, such insurance coverage shall include that required of all 
exhibitors under SFB’s contract with the show facility. The Exhibitor waives the right of subrogation by its insurance carrier(s) to recover losses sustained under 
Exhibitor’s insurance contracts for real and personal property. 
 
Indemnification: Exhibitor shall indemnify, defend and hold harmless SFB, its officers, directors, agents, and representatives against and from any and all losses, costs, 
damages, liability, or expenses (including attorney’s fees) arising from or by reason of any accident, bodily injury, property damage or other claims or occurrences to any 
person, including Exhibitor, its employees, agents, contractors, or any business invitees, arising out of or related to Exhibitor’s occupancy or use of the conference premises 
in the convention or in and adjacent to the Exhibit Facility, including storage and parking areas. The terms of this provision shall survive the termination or expiration of this 
Contract. 

 
Compliance with Laws: Exhibitor shall be solely responsible for obtaining any and all necessary licenses and permits. Exhibitors shall bear responsibility for compliance with 
any and all local, city, state and federal safety, fire and health laws, ordinances and regulations, including the Policies, Rules and Regulations of the Exhibit Facility, regarding 
the installation, dismantle and operation of the exhibit. This information is included in the Exhibitor Service Manual. 
 
Photography: Exhibitor, its employees or agents, and attendees are not allowed to bring camera or video equipment into any part of the exhibition area. Exhibitors or 
attendees wishing to take any photographs must obtain prior written permission from SFB. 
 
Force Majeure: Should any circumstance beyond the control of, and not the fault of SFB prevent or materially affect the conference from being held as scheduled, or the exhibit 
space not being available for uses herein specified, including but not limited to, due to war, governmental action or order, act of God, fire, weather events, curtailment of 
transportation facilities, strikes, labor disputes, disease, or epidemic, this Contract shall immediately terminate. In the case of such termination, the Exhibitor waives any and all 
claims for damages or expenses. 

 
Notice of Disability: Exhibitor represents and warrants that its exhibit and product/service information shall comply with the Americans with Disabilities Act, its regulations and 
guidelines (collectively “ADA”). Exhibitor shall indemnify, defend and hold harmless SFB, its directors, officers, agents, and representatives from and against any and all claims and 
expenses, including attorney’s fees and costs, arising out of or related to Exhibitor’s breach of this provision or noncompliance. 
 
Changes: SFB reserves the right to make any reasonable changes in the rules necessary to insure the health and safety of those in attendance, the Exhibitors, the significance of 
the Conference, and the harmony of operation. Exhibitors shall be advised of any such changes by written bulletin, and such changes shall be binding. If there is any conflict 
between this Contract and any subsequent rule changes made by written bulletin, the written bulletin shall control. 

Page 8 


	Contact Name: 
	Contact Title: 
	Contact Email: 
	Contact Office Phone: 
	Contact Mobile Phone: 
	CompanyName: 
	Address: 
	City: 
	State: 
	Zip: 
	Main Phone: 
	Website: 
	Print Name: 
	Date: 
	Sponsorship Level Earned: 
	Optional Exhibit Notes: 
	Text1: 
	Text3: 
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off
	Check Box19: Off
	Check Box20: Off
	Check Box21: Off
	Check Box22: Off
	Check Box23: Off
	Check Box24: Off
	Check Box25: Off
	Check Box26: Off
	Check Box27: Off
	Check Box28: Off
	Check Box29: Off
	Check Box30: Off
	Check Box31: Off
	Check Box32: Off
	Text2: 


